Job Description

Title: Coordinator of Youth Ministry

Date: September 20, 2006

FLSA Status: Exempt

Reports To: Secretary for the New Evangelization

Job Summary: Responsible for outreach to youth ministers, pastors and parish youth programs with training in youth ministry, materials for youth ministry programs and direct support for events.  Plan and implement events, coordinating collaboration with diocesan youth ministers, on a diocesan level for local youth, ages 13-18.  

Duties & Responsibilities: 

(
Operates with a minimum of direct supervision.  Meets regularly with the Secretary of New Evangelization, Coordinator of the Young Adult Apostolates, and Director of the Campus Parish.  

(
Coordinate all aspects of Diocesan youth ministry.  

(
Provide support, orientation, and training for youth ministers, youth leaders and volunteer support staff.  

(
Provide social, educational, spiritual, and service-oriented activities

(
Organize workshops, retreats, seminars, and faith formation programs.  

(
Collaborate with the Director of Faith Formation for the development of youth ministry oriented training and formation programs.  

(
Maintain ongoing communications with the Young Adult Coordinator, Director of the Campus Parish, and other appropriate diocesan departments, as needs for collaboration arise.  

(
Visit local parish/youth ministers/youth ministry programs to assess needs and address groups, explaining the diocesan vision of youth ministry and its relation to the “New Evangelization”.   

(
Serve as a contact with national/regional organizations.  

( 
Prepare annual departmental budget with Director.  

(
Supervise budget expenditures in line with department allocations.  

(
Conduct ongoing evaluation of programs.  

(
Ongoing contact with youth, youth ministers, parish and diocesan personnel; advocate for youth on every level of Church life.  

(
Travel involved throughout the diocese and to state, regional and national meetings; availability for evening/weekend meetings and programs.  

(
Serve as a contact person for recent and latest materials for youth including multi-media materials.  

Service Requirements:
(
Travel throughout the Diocese is involved.  

(
Availability for night/weekend meetings and programs.  

Credentials, Experience, and Commitment: 

(
Degree in Theology and/or Pastoral Studies

(
Bi-lingual

(
3 years+ experience in Church-related ministry

(
Good organizational and collaborative skills

(
Self-motivated
